LAS POSITAS COLLEGE REQUEST FOR ROOM KEY(S)

Room # | Hook # PRINT information and submit to the College Business Office Key ID #
Issue Key (s) To:
Department :
Position ( circle one ) : ADMIN FACULTY CLASSIFIED
KEY CARD P/T FACULTY STUDENT CONTRACT
List the rooms you
need access to: Dean Signature/ Approval: Date:
Room# 2410
Dir. of Safety & Security
Signature: Date:
[ EXT. # CONTACT NAME:

Please allow two weeks to process and cut keys. Keys will be available for pick-up in office 1605 between 9am-5pm

If you have any questions regarding room keys please call extension 1690.
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